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Job Description  

 

Job title:   Lead Project officer ð Croft Woodlands project  

   

Department:  Scotland  

  

Reporting to:  Project Manager/ Head of Woodland Creation Scotland 

  

Location : 

 

Home based in the crofting counties of Scotland, preferably in Highland region  

Hours of 

work:  

Monday to Friday 08:30 ð 17:00 with an unpaid break of one hour for lunch 

  

Contract:  Fixed term for 5 years 

  

  

  

Other:  The post holder will be required to travel within Scotland to attend meetings and support 

regional staff. From time to time, travel further afield, including to the Woodland Trust head 

office in Grantham, may also be required. This will require occasional nights away from home. 

A company car will be provided. 

 

 

The project:  
The Croft Woodlands Project is a partnership initiative between Woodland Trust Scotland, Scottish Crofting 

Federation and Forestry Commission Scotland.  The aim of the project is to engage crofters in woodland creation 

and management on their holdings to deliver multiple benefits in terms of shelter, agricultural diversification, forest 

products, landscape and environment. 

 
 Job Summary  

The Lead Project Officer will be a key member of the Woodland Trust’s Scotland team, with responsibility for the 

day-to-day delivery of the Croft Woodland Project in the Highlands, including the Northern Isles.   This will 

involve making contact with crofters and common grazings committees and supporting them to undertake 

appropriate woodland creation and management by the provision of site assessments, technical and grant advice, 

training and, where appropriate,  the provision of financial assistance for preparing Scottish Rural Development 

Programme funding proposals.    

 

In addition, the Lead Project Officer will work closely with the Project Manager, the Woodland Trust’s internal 

Project Team, the principal project partners and an external Project Advisory Group to set up project delivery 

and reporting protocols, develop relationships, deliver events, publicise the project, collate & produce best 

practise guidance and explore options for affordable croft woodland insurance. 
 

Subject to funding, it is anticipated that two further project officers will be recruited to take on day-to-day delivery 

of the project within other crofting areas in 2015 and 2016 (Western Isles and Argyll & Lochaber).  The post 

holder will act as lead officer within this regional project officer team, and may take on some line management 

responsibilities during the course of the contract. 
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Key Responsibilities  

 

Responsibility  % time  

Advice & Outreach : 

Engage with crofters and common grazings committees to provide advice on woodland creation and 

management  - including site assessments, technical, regulatory and funding advice. Engage and oversee 

consultants as required to prepare SRDP proposals for selected projects. 

 

 

60  

Training and Knowledge transfer :  

Organise and deliver a programme of training activities relating to croft woodlands.   Facilitate 

knowledge transfer between individuals and communities who have previously delivered successful 

croft woodland schemes and crofters engaging in new projects. Review existing publications relating to 

croft woodlands and develop new or updated resources where required.   

 

 

5 

Partnerships :  

Represent the Croft Woodlands Project Officers at Advisory Group meetings. Liaise with principle 

project partners, regulatory agencies, local organisations and stakeholders to promote croft woodland 

schemes. Investigate novel approaches and partnerships for achieving project outcomes.  Work with 

the Woodland Trust fundraising team to  maximise project funding opportunities 

 

 

10 

Generate awareness :  

Promote the project by working closely with the Woodland Trust Project Team & Advisory Group to 

maximise publicity opportunities. Work with partner organisations to produce an introductory leaflet 

for the project. Organise launch and road-show events to promote the project to crofters and other 

stakeholders. 

 

 

5 

Communicate internally :   

Work with the project manager to set up project delivery and reporting protocols and prepare 

reports and updates for the Woodland Trust project team and external Advisory Group as required.   

Act as first point of contact between the project officers and the Woodland Trust project team and 

external Advisory Group.  

 

10 

Supervise staff:   

The Lead Project officer may be required to take on some aspects of line-management responsibility 

for the two additional regional project officers.  

 

 

5 

Other duties:  Perform other duties which may reasonably be assigned by your manager  5 

Total  100 

 

Qualities / Skills / Experience Required  

¶ Communication:  Proven communication skills, both verbal and written, and the confidence to represent 

the Woodland Trust, both internally and externally, in a professional, competent and positive manner. You 

will have experience of communicating with audiences from diverse backgrounds, and will have the ability to 

enthuse others whilst being aware and responsive to their drivers and objectives.  
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¶ Innovative:  You will be able to create and deliver new ideas that further the work of the project.  

¶ Professional :  Self-motivated and flexible you will be able to plan, organise & manage your work programme, 

on time and to budget. You will have a ‘can do’ approach and be able to work independently and remotely. 

¶ Self-aware :  You will demonstrate a willingness to develop your own skills and help develop those around 

you.  

¶ Collaborative :  Proven ability to work within and across multiple teams including staff, and stakeholders 

¶ Specialist knowledge:   Relevant degree, HND or equivalent experience. Experience in developing and 

delivering woodland creation schemes, with particular experience of upland/croft sites. Experience of 

developing and delivering woodland management plans, with particular emphasis on small scale woodland 

management for multiple benefits. Experience of advising and working with crofters, communities, farmers and 

woodland owners. Experience of working with contractors. Experience of supervising a team. Knowledge of 

relevant woodland grant schemes. Knowledge and understanding of the crofting context in Scotland. 

Understanding of what constitutes successful training and knowledge transfer. 

¶ IT competency  in MS Office, especially Word, Excel and Outlook as well as database management.  

¶ A full UK driving licence  and /or the ability to undertake travel across a wide area, sometimes to remote 

locations – a company car will be provided. Occasional overnight stays will also be required 

 

Closing date for application  16th February  

Interviews  26th February 

. 


